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MOJIOKEHHE

06 nH(pOpMALHOHHO# (€30NaCHOCTH MyHUIHNAIBHOTO 0X015KeTHOI'0
06meo6pazoBaTeNbHOT0 yupesnenus «Cpenss o01eodpa3zoBaTe/bHAS HIKOJIA
umenu reposi Conuanucrudeckoro Tpyaa C. Koxaesa c¢. XymaJar»
IpaBo6epesxnoro paiona Pecnyonnku Cesepuas Ocerusi-AJaHusI.

1. O0uue mojaoKeHus

1.1. HacTosimee moJIo)KeHne pa3paboTaHo B COOTBETCTBUM € Tpynoseim konekcom PO ot

©30.12.2001 Ne 197-®3 (c u3m. u gor.), DeaepanbHbI 3aKOHOM OT 07.07.2003 No 126-®3
«O casm», DemepanbHeM 3aKkoHOM 0T 27.07.2006 No 149-®3 «O06 uH(OpMAIWY,
MH(OPMAIOHHBIX TEXHOJIOTHAX U O 3aIUTE uHbopMmanuu'"y, OenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (8 pen. Or 27.07.2011) «O mepCOHANBHBIX NAHHBIXY,
demepantbHBIM 3aKOHOM OT 28.12.2010 Ne 390-®3 «O 6e30mMacHOCTHY.

1.2. VIHpopMarioHHas Oe30TacHOCT SBIIAECTCA OJHNM M3 COCTABHBIX 5JIEMEHTOB
KOMIUIEKCHO# 6esomacHocty. TToa nHbOpMarMOHHOH 0e30TaCHOCTHIO MBOY COLI um.
T'epos Coumanuctuueckoro Tpyna C. Koxkaesa (nanee — YupexaeHus) ciefy€eT NIOHUMaTh
COCTOSHHE 3aIMIEHHOCTH HHPOPMAIIMOHHBIX PECYPCOB, TEXHONOTUH] UX (hOopMUpPOBAHIS
M FCIIONB30BAHMS, a TAKXKe TpaB CyOBEKTOB MHPOPMAITMOHHON NESTETBHOCTH. Cuctema
MH(QOPMAIIMOHHOM ~ 0E30MacHOCTH  HalpaBlicHa  Ha NpeaynpeKIeHHe yrpos, HX
CBOEBPEMEHHOE BBISBIIEHNE, OOHAPYKECHHE, JIOKATM3ALNIO 1 JTUKBUAALMIO.



1.3. K o6sektaM HHPOpPMAIMOHHON 0€30IaCHOCTH B VupexXIeHuM OTHOCATCA: °
uH(bOPMAIIMOHHBIE PECYPCHI, COIEpXKamIie NOKYyMEHTHPOBAHHYIO uHbOpPMALIIIO, B
COOTBETCTBUM C TIEPEUHEM CBEIeHMH KOH(QUICHIMAILHOTO XapakTepa, nHdopMmanus,
3aIuTa KOTOPOil MpeLyCMOTpPEHa 3aKOHOIATEIbHBIMU aKTaMU P®, B T. 4. IEPCOHANILHBIC
JAHHBIE; °© CpEICTBA W CHCTeMbl HH(pOpMarTh3anyy, MPOrpaMMHBIC CpEICTBa,
ABTOMATM3UPOBAHHBIE CHCTEMBI YNPABICHMS, CHCTEMBI CBS3M M IEpEAad JaHHBIX,
OCYIIECTBIMOIME TIpHeM, 00pabOTKy, XpaHeHHe W  ICpeAaty uHdGopMalun ¢
OrpaHUYCHHBIM JIOCTYTIOM.

1.4. Cucrema nHGOPMAIMOHHON 0€30TacHOCTH IOJDKHA 00s3aTenpHo obecreynBaTh: °
KOH(HMIEHIMATBHOCTS (3aIUTy HH(OPMALMM OT HECAHKIIMOHUPOBAHHOTO PACKPBITUS WJIN
rmepexsara); © LENOCTHOCTb (TOYHOCTb M IMOJTHOTY yHGOpPMAlUM M KOMIBIOTEPHBIX
Iporpamm); ® AOCTYHHOCT (BO3MOKHOCTDb [OTYHCHUA T0JIb30BaTENIMUA UHGOpMALIUK B
Tpefieniax uX KOMIIETEHIIUN).

1.5. OGecreuenne MHOOPMAIMOHHON 0€30TACHOCTH OCYIIECTBIIACTCA 10 CJIeTyOLIUM
HANPaBIEHUAM: ° [PaBOBas 3allUTa - 3TO CICHHUANBEHBIC 3aKOHE, Jpyrue HOpMaTHBHBIC
aKThl, PABUJIa, TPOLIELYPBI 1 MEPOTIPUATHA, o6ecreunBaroIIye 3auuTy HHHOpMAaIU Ha
PaBOBOM OCHOBE; ° OpraHM3alMOHHAS 3alluTa - 35TO perjiiaMeHTalys AesTeNbHOCTH
VupexieHuss U B3aUMMOOTHOLICHHH MCIIONHUTENEH HAa HOPMATHBHO-IIPABOBOM OCHOBE,
MCKJIIOYAIOIAs WU Ociabisromias HaHECEHHE KaKoro-aubo yumepba; ° HHXEHEPHO-
TeXHMUecKas 3alliTa - OTO WCTIONB30BAHME pPasiIMYHBIX TEXHMYECKUX  CPEICTB,
NPEISITCTBYIOIUX HAaHECEHUIO ymep6a.

2. Llenm u 3amaun oGecrieuenyst 6e30MacHOCTH uHbOopMaIUN

2.1, ThnasHO# IHeblo oOecIiedeHns 6e30MacHOCTH MHpopMalui, [PKYJIUPYIOIIEH B

VupexaeHnH, ABJISETCS peanusanus [IOJIOYKEHHH 3aKOHOIATENbHBIX akToB Poccuiickon

dezepalud ¥ HOPMATHBHBIX TpeOOBaHMM M0 3allATE uHGOpMaLUK OrpaHUYEHHOTO

JocTyma (manee IO TEKCTY - KOH®UICHIMATBHOX WIH 3allMlaeMoH undopmayu) u

TpenoTBpaIIeHre ymepba B pesy/bTaTe pasriallcHus, yTpaTel, YTEUKH, MCKaXCHUI U

VHAYTOXKEHUsS MHOPMAIMH, e¢ HE3aKOHHOro MCIONE30BAHUA 1 HapylIeH:us padoTHI
- uH(pOPMALMOHHOH CPe/IBI Y UPEXKICHIS.

2.2. OCHOBHBIMH 1IeNsIMM ofecredeHus: 0e30MacHOCTH nH(GOpMAaLMHU SBISIOTCA:

* TpeHOTBpAIEHWE YTEUKH, XMIICHHA, HCKaKCHHA, TOLMCIKU HHPOPMALIH,
IUPKYJIMPYIOIIEH B Y UPeKACHUN;

* IpeI0TBPAILEHHE HAPY LICHUH PaB JTMYHOCTH 06yuaromexcst, pabOTHUKOB Y UPEK IEHI
Ha COXpaHeHHe KOH(UISHIMATBLHOCTH HHOPMALHLL,

* IPeOTBpAIEHNE HECAHKIIMOHNPOBAHHDIX NeficTBUiA 0 6IOKMPOBAHMIO MH(OPMALIHH.
2 3. OCHOBHBIMM 3a1auaMu obecriedenns 6e30MacHoCTH nH(GOpMaLUH SIBIISIOTCS:

« COOTBETCTBHE IOJIOKEHHUSIM 3aKOHOIAaTENbHBIX aKTOB M HOPMATHBHAIM TpeOOoBaHKAM 110
3amuTe “HGOpMaLUH;



© CBOEGBPEMEHHOE BBIIBICHHE, OIEHKAa M MPOTHO3MPOBAHME HCTOYHUKOB yIpoO3
MHPOPMAIMOHHOM (€30IacHOCTH, NPUYMH U yCIOBHI, CTIIOCOOCTBYIOIIMX HAaHECEHUIO
ymepba wHTEpecaM YUpeKIEHHs, HapyLICHUI0 HOPMalbHOIO (GYHKIMOHUPOBAHUA M
pasBuTUs YUpexKIeHUs;

« CO3JaHHE MEXaHW3Ma OIMEpPaTUBHOTO DEArHpoBaHMs Ha Yrpo3sl MH(POPMAIMOHHOH
6e30IaCHOCTH 1 HEraTHBHBIE TEHAEHIUU B cUcTeMe UH(DOPMAIIMOHHBIX OTHOLICHUH;

= 9(1)(1)€KTI/IBHOC NpeCCUCHUE HE3aKOHHBIX rocsrarejIbCTB Ha I/IH(i)OpMaL[I/IOHHBIe peCypChl,
TEXHUYECCKHUE CPEACTBA U I/IH(bOpMaL[I/IOHHbIe TEXHOJIOTHUH, B TOM YUCJI€ C UCIIOJIb30BAaHNUCM
OpTraHU3allMOHHO-IIPABOBRIX M TEXHUUYECKUX MEP U CPEIACTB 3aIMTHI I/IH(bOpMaHI/II/I;

* pasBHMTHE CHCTEMBI 3allUTHI, COBEPIICHCTBOBAHNE €€ OpTaHU3alNy, bopM, METOIOB U
CPEJICTB TIPEIOTBPALICHHs, TApUpOBaHUs W HEWTpaIM3allid yrpos3 nHGMOPMalMOHHON
6e30MacHOCTH U JIMKBUIAIMH MOCIEACTBUMN €€ Hapy LEH N,

* Pa3BUTHE U COBEPLICHCTBOBAHUE 3ALIUIIEHHOT0 IOPHAMYECKH 3HATMMOT0 JIIEKTPOHHOTO
JIOKyMEHT0000pOoTa;

o CO3MAHME MEXAHW3MOB, OOECIIEUMBAIONIMX KOHTPONb CHCTEMBI MH(OPMAIMOHHOH
6E30MacHOCTA M TApaHTUU JOCTOBEPHOCTH BBIMOJHEHHA YCTaHOBJICHHBIX TpeboBaHU
MH(GOPMAIIMOHHON 0€30I1aCHOCTH;

* CO3JaHHE MEXAHU3MOB YIIPABIEHUS CUCTEMOI HHOPMALMOHHON Oe30I1aCHOCTH.
3. [IpaBoBEIE HOPMBI 00€CIIeUeHHs HH(POPMAIMOHHON 6€30T1aCHOCTH

3.1. Yupex/JIeHre UMEET [PAaBO ONpENENATh COCTaB, 00beM 1 HOPAIOK 3alUThL CBeIEeHUH

KOH(W/ICHIMANBHOTO XapaKTepa, [epCOHAIBHBIX JAHEbIX 00ydaroIuxcs, pabOTHUKOB
Yupexaenus, TpeGOBaTh OT CBOMX COTPYJHHMKOB 00€CTICUECHHS COXPAHHOCTH M 3alUTHI
9TUX CBEIEHMI OT BHEIIHMX U BHYTPEHHUX yTPO3.

3.2. Yupexaenue 00513aH0 00ecneunTh COXPAHHOCTD KOH(pUICHINANBHON MHQOpMALIIH.
3.3. AIMMHHCTpAIHs Y UpexICHUS:
* HA3HAYAeT OTBETCTBEHHOTO 3a 0OecTeyeHne HHHOPMAIOHHOM OE301aCHOCTH,;

* IMeeT NIPaBo BKJIFOYATH TPEOOBaHMS 110 00ECTICYCHNIO MHPOPMAITOHHOH 6€30MaCHOCTH
B KOJUIEKTUBHBIM JOr0BOD;

¢ ¥MeeT IpaBo BKJIKOYATh TPEOOBAHMA 10 3alIMTe MH()OPMALMU B [OTOBOPBI MO BCEM
BUIaM JI€ATEJIBHOCTH;

* paspabaThIBaeT repeveHsb CBeeHNH KOHGUICHINATBHOTO XapakTepa;

* JIMEeT MPaBo TPeOOBATH 3ALUTHI MHTEPECOB Y UPEKASHUS CO CTOPOHBI TOCY IAPCTBEHHBIX
U Cy1eOHBIX UHCTAHIIHA.

3.4. OpranusalioHHble M  (QYHKIMOHAIBHBIC ~JOKYMEHTBI  IIO o0ecreueHuro
MHDOPMAIIMOHHON 0€30I1aCHOCTH:!



o MPUKa3 IUPEKTOpa YUPeKACHHA O HasHAICHWUN OTBETCTBEHHOr0 3a O0ECICUCHUE
uHGOPMAIMOHHOH O€30MaCHOCTH;

* [lepedeHb 3allKIIaeMbIX HHPOPMAIMOHHBIX PECYPCOB 1 0a3 TaHHBIX;

o WHCTPYKIWS, OMPEIeNsomas MOPAI0K MpeToCTaBICHIA uHdGopMali CTOPOHHUM
OpraHW3alMsIM IO WX 3alpocaM, a TakKe 1o TpaBaM mocTynma K HEH COTpYIHHKOB
VupexxaeHus 1 1Ip.

3.5. TTops10K NOMyCKa COTPYIHMKOB Y UPEKICHUS K nH(OpMAIUY peTy CMaTPUBAET:

o puHATHE PaGOTHUKOM 00s3aTENBbCTB O HEPAsTIAIIC i [IOBEPEHHBIX €My CBEICHUM
KOH(UICHIIMAIBLHOTO XapaKTepa;

« O3HaKOMJIeHHE pa0OTHHKA C HOPMaMmM 3aKOHOAATCILCTBA P® u VupexaeHus o0
uH(bOPMAIMOHHOHA 0€30MacHOCTH U OTBETCTBCHHOCTH 32 pasriaiieHie MHGOpMaluy
KOH(UICHIIAILHOTO XapaKTepa;

* MHCTPYKTaX pabOTHMKA CIIEIMATMCTOM 110 MHGbOPMAIMOHHOH 6€3011aCHOCTH,

* KOHTPOJIb pa0OTHUKA OTBETCTBEHHBIM 32 MHMOPMAIHOHHYIO 6€3011aCHOCTb, IIPH pabote
¢ nHdopMarelt KOHGMACHINATBHOTO XapaKTepa.

4, QpraHm3anys CHCTEMbI 00eCTIEYEHIS HHOOPMAIMOHHON O€30MaCHOCTH

4.1. B menax peailu3aluy CTOSIINX IMEPCT crcTeMoit oGecriedenns HHOOPMAIMOHHOM
6e30IaCHOCTH 3a1a4 B YUpexkKIeHUH yCTaHaBINBAOTCA:

* 3aIIUTa MHTEJUICKTYATBHON COOCTBEHHOCTH Y UPEKICHN;
« 3aIHTAa KOMITBIOTEPOB, JIOKATBHEIX CETE M CETH TIONKIIOICHUA K CHCTEME VIHTEepHETA,;

e OpraHU3aL¥s 3alIUTEl KOH(HIEHITMAIBHON HH(MOPMALIHHY, B T. 1. IEPCOHATBHBIX JaHHBIX
pabGOTHUKOB ¥ 00y JaroIMXCst VYupexIeHuns,

* y4eT BCeX HOCHUTENEH KOH(UIEHI[MaNTBHON MHPOpMALHHY;

° KOHTpPOJIb 3a HCIIOJIBE30BAHUEM DJICKTPOHHBIX CpEaCTB I/IH(i)OpMaI_II/IOHHOT‘O obecrieueHu
OeaTeIbHOCTH quexmeﬂym 10 NpsAMOMY Ha3HAYCHMUIO,

o mpotuBozeiicTBME (hakTaM HCHONB30BAHMIA TP paboTe Ha SIMEKTPOHHBIX CPEACTBAX
nHQOPMAIMOHHOTO 00€CTICYeHUs  NeATeNbHOCTH VupekaeHus: HETUIEeH3UPOBAHHBIX
[IPOrpaMMHBIX IIPOJYKTOB M  DJIEKTPOHHBIX HocuTesell MHGOPMAIMHE CIIOCOOHBIX
IIPOM3BECTH 3apaKEHUE IPOrPaMMHOT0 obecreueHus: BUPY CaMU;

o [pUHATAE Mep K BOCIpPEUICHMIO JOCTylla K pH(bOPMAIFOHHEIM ~MaTepralaM,
IIPU3HAHHBIM B COOTBETCTBHH C NCHCTBYIOIINM 3aKOHOIATENBCTBOM SKCTPEMHUCTCKUMM,

o oOydeHHe TNepcoHana YUpeKICHUT TI0 BompocaM 00eCTeIeHNsA HGOPMAIIMOHHON
0e301aCHOCTH;

o KOHTPOJB 33 MPABHIBHOCTBIO HCIIOTR30BAHI MMCIOUMXCA B VupexIeHUH CPEICTB
TeneOHHOM U paiuOCBA3H.



5. Opranuzanys padoTsl ¢ MHpOPMAI[MOHHBIMHU PECYpCaMH 1 TEXHOJIOTMAMHU

5.1. Jlna opraHuM3alMy JE€IONPOU3BOACTBA pUKA30M  IMPEKTOpa  YUPEeKICHHA
Ha3HAuaeTcs OTBETCTBEHHOE JIMIO. Jlenompon3BOACTEO Belercd Ha OCHOBaHWH
MHCTPYKIMM ~TI0  OpraHu3anuy IeJI0TNPON3BOJCTBA, YTBEP)KACHHON  ITUPEKTOPOM
Vupesxaennst. KOHTPOIb 32 MOPS/KOM €ro BEACHIA BO3JIaraeTcsl Ha OTBETCTBEHHOIO 32
FHGOPMAIMOHHYIO 0€30MaCHOCTb.

5.2. CucTeMa opraHu3aluy JAeI0NPOr3BOICTEA:

o yueT Bcell JOKyMEHTalyy YUpexaeHus, B T. H. 1 Ha DIEKTPOHHBIX HOCHUTENAX, C
xraccubuKanyei mo chepe NpUMEHEHNUA, 1aTe, COZIepKaHuIo;

o permcTpanus W y4eT BCEX BXOIAIIMX (MCXOMAIINX) TOKYMEHTOB VupexneHus B
crenManbHOM JKypHale uHopMalmu O JaTe IOJTydeHHA (oTmpaBiieHHsA) JIOKYMEHTa,
OTKyIa IOCTYTIFJI WJIH Ky7la OTIPaBJICH, xaccuduKarys (MCbMO, PHUKA3, paCIOPDKCHIC
(A

* perucTpanys JOKyMEHTOB, ¢ KOTOPBIX Jear0TCs KO, B CIIeLAaIbHOM XKYyPHAIIC (mata
KOMMPOBAHKSA, KOJIMYECTBO KOMMiL, Iy KOro WM C KaKo# LEJBIo TIPOU3BOAUTCS
KOIIMPOBAHUE);

¢ 0CcOOBIIl PEXKUM YHUUTOKECHHUA TOKYMEHTOB.

5.3. B x0zie UCIIOJIB30BaHNs, Nepeiaiy, KOnMpoBaHusi 1 MCIIOJIHEH!S JIOKYMEHTOB TaKXe
Heo6X0AUMO COOJII0OIATh OIpe/eICHHbIC TpaBuiIa.

5.3.1. Bce JOKyMEHTEI, HE3aBUCUMO OT rpuba, [epeJarTes HCIOTHUTEIIO 110/ pocIuch B
JypHaye ydeTa 0Ky MEHTOB.

5.3.2. JIOKyMEHTBI, Jaena ¥ u3laHud C rpudpom  «/Jl1s CcIIy’KeOHOTO TOJIB30BAHID)
(«OrpaHYCHHOTO [OJIL30BAHMA») ITOJDKHBI XpPaHUTHCA B CITy)KeOHBIX MOMCIICHUAX B
HaJe)KHO 3alMpacMbIX U ONEYaThIBACMBIX mkadax. IIpxa 3TOM JOJDKHBI OBITb CO3JaHBI
ycnoBus, 00ecneunBaroiie ux puU3UUECKYIO COXPAHHOCTD.

53.3. Bpimansple s paboTel aema ¥ JOKyMEHTBI ¢ rpudom «Jlms ciyxeGHOro
nonb3oBaHuA» («OrpaHUYEHHOTO [10JIb30BAHMSY) TIOIEXKAT BO3BPATY B KaHUEIAPUIO B
TOT K€ JICHb.

5.3.4. Ilepenaya HOKYMCHTOB HCIIOJTHUTEIIO IPOU3BOJUTCS TOJBKO IEPE3 OTBETCTBEHHOTO
33 OpraHM3alHIo ACTONPOU3BOICTEA.

5.3.5. 3ampemaeTcs BHIHOCUTh NOKYMEHTBI C rpudpom «JIt CIIy’KeOHOTO MONB30BAHI»
3a Mpeaebl Y YperKICHHA.

5.3.6. [Ipi cMeHe pabOTHUKOB, OTBETCTBEHHBIX 34 yuel ¥ XpaHEHWe JOKYMEHTOB, 1€ 1
W3IaHUlN, COCTABIACTCA 10 NPOU3BONBHOM HOPME aKT npuema-fepeain 10KyMEHTOB.

5.4. Bce mporpaMMHOe 00OeCredenue yCTaHaBIMBAETCs TONBKO C pa3peLIeHu
OTBETCTBEHHOTO 38 HHDOPMALIMOHHYIO0 0€30MaCHOCTb.
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