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ITosoxkenne
0 MOCTOSIHHO el CTBYIOMIEeH KCIePTHOH KOMHCCHH

1. O0mue mMoJoKEeHHUS

1.1. TlocTosIHHO HeiicTByIoIas sKcTepTHast komucens (manee — OK) cozmaercs 1A
OpraHM3allMK ¥ TIPOBEJICHUS METOIMYECKOH M IPaKTHYECKOH paboThl 10 3KCIIEPTHU3E
[IEHHOCTH JIOKyMEHTOB, OTOOpY M IOArOTOBKE WX K AapXMBHOMY XPaHCHHIO B
BeOMCTBEHHOM apxHBe 00pa3oBaTeNbHOM opraHusanuu (namee — 00), Bxmouas
YIpaBJIEHIECKYI0, MAIIHHOYUTACMYIO JIOKYMEHTAIIHIO, obpasyrollyrocss B IIporiecce
nearensHocTH OO.

, 1.2. TlocrosuHO peiictByromas OK sBigercs cciellaTelbHbIM OpraHoOM 00.
Pemerus DK BCTYIIAIOT B CHITy TIOCITe HX yTBepykaeHus pykosonutenem OO.

1.3. B cBoeii pa6ote DK pykoBoacTyeTcs DenepanbHbIM 3aKOHOM OT 29.12,2012
No 273-®3 "O6 obpasosanuu B Poccuiickoit Penepauun”, PenepanbHbM 3aKOHOM OT
22.10.2004 Ne 125-®3 "O6 apxusHoM nene B Poccuiickoit @enepauun’, HOpMAaTHBHBIMHU
[IPaBOBBIMH aKTAMH W METONWYECKMMH DPEKOMEHHAIuAMH De/iepanbHOro apXuBHOTO
areHTcTBa (nanee — PocapXuB), THTIOBEIMU U BEJOMCTBEHHBIMHU TIE€PEIHIMHI TOKYMEHTOB
C yKa3aHHEM CPOKOB XPaHeHH:, HOPMATUBHBIMU NPABOBBIMA aKTAMHU U METOAMECKAMA
pexoMeHnaMIMH CyObekTa PO, ycTaBoM ¥ JIOKaJIbHBIMA HOPMATHBHBIMU aKTaMH 00,
HACTOSIITAM TIOJI0KEHHEM.

1.4. DK cocrour u3 mpezcenarens OK, ero 3amecTuTens W <ICHOB KOMHUCCHH.
Cexperapem DK sBIAeTCA OTBETCTBEHHBIH 32 apXHUB.

1.5. IlepconanbHBI# cocTaB DK HasHagaeTCs NPUKa3OM PYKOBOIUTEIIA OO u3 unucna

IpeacTaBUTeNed CTPYKTYPHBbIX mozpasaeneHuii OO, a Taioke ACTONPOUSBOAMTEIIA H
cnenuanucTa no Kagpam B OO. B kauecTBe 5KcnepToB k paboTe DK MOryT NpHUBJICKATECA
TpeCTaBUTENIM CTOPOHHUX OpraHu3alui.



1.6. Hacrosmee mojoxenue pa3paboTaHo Ha OCHOBE IIpMMEpPHOro TOIOXEHHST O
[IOCTOSHHO JIEHACTBYIOIIEH OKCIEPTHOW KOMHUCCHM  YYPEXIEHHS, OpraHu3alliH,
npeqnupuaTHs, yTB. npukasoM PocapxuBa or 19.01.1995 Ne 2, yrBepxmaercs
pykoBogutenem OO

2. OcHoBHbIe 327241 DK

OcuoBHbIMH 331auamu DK gBisroTcs:

2.1. Opranuzaiys ¥ IPOBEICHNE SKCIEPTH3bl LIEHHOCTH TOKyMEHTOB Ha CTaluu
ZIeTIOTNPOU3BOJICTBA, OIPEeNeHHe CPOKOB XPaHEHMsl JCKyMEHTOB IIPU COCTaBJI€HHH
HOMEHKJIATYPBI [1e] ¥ (POPMHUPOBAHUY JIEN.

2.2. Opranuzanys ¥ NPOBEIEHUE SKCIIEPTH3bI EHHOCTH JOKYMEHTOB Ha CTaauH
[IOJIFOTOBKU UX K apXUBHOMY XPaHEHMIO.

2.3. Opraumsanus ¥ IpoBeJeHre 0TOopa U INOArOTOBKH JOKYMEHTOB K apXMBHOMY
XpaHeHuIo B BetoMcTBeHHOM apxuse O0.

3. OcuoBHbie pynkuuu K

B COOTBETCTBHM C BO3JIOKEHHBIMH Ha Hee 3amadamMy OK BBIMOJHACT CICIyIOMmue
byHKIUU:

3.1. OprausyeT U MPOBOJHUT COBMECTHO C OTBETCTBEHHBIM 32 [IEJIOIPOM3BOIACTBO U
OTBETCTBEHHBIM 3a apXUB paboTy Mo exerogHomy oTGopy moxymentoB OO nist
JaLHEAIEr0 XpaHeH!s U K YHUYTOXKEHHUIO.

3.2. OcyIIecTBISET METOMIECKOE PYKOBOACTBO PabOTOM MO 3KCIepTH3e IIEHHOCTH
nokymertoB OO H IO TOATOTOBKE MX K AapXHBHOMY XDaHEHMIO, MO pa3paboTke
HOMEHKJIATYpPBI JIeN, AaeT SKCIIEPTHYIO OLEHKY MpOeKTaM HOPMAaTHBHO-METOAHUYCCKHX
JIOKYMEHTOB I10 YKa3aHHBIM BOIIPOCAM.

3.3. OkasbIBaeT cojieificTBYE U MeToqr4ecKyr0 moMols paboTarkam OO:

- [0 BBISIBJICHHIO BIAfelbLeB IU4HbIX apxuBoB B OO, 10 BO3MOXHOM mepenayde
UMH THEBHMKOB, 3alliceii, BOCIIOMWHAaHWH, HOPYyTMX IOKYMEHTOB B  COCTaB
noxkymenrtaibpHoro gonna OO;

' - [0 MHUIUATHBHOMY IOKYMEHTUPOBAHHIO (3allUCH BOCIIOMMHAHWMA CTapeHIINX
pabOTHHKOB, KKHODOTOCHEMKH) C IeNbio co3fanus ucrtop:in OO.

3.4. PaccMaTpuBaeT W IPHHMMAaeT PEIIeHHe O COrNIaCOBaHWHU M IMPEICTaBIAET Ha
yrBepxaeHue pykosoautens OO:

- aKThl O BBIJENEHHUU K YHHUYTOXKEHUIO IOKYMEHTOB C HCTEKIIMMH CPOKaMHU
XpaHEHHs; TOKYMEHTOB CO CpoKaMH xpaHeHus 10 mer u Goinee, ¢ OTMETKOH "JK" B
riepeyHe; '

- MHCTPYKIHIO 110 AejnonpousBoactsy OO0;

- moMmenkiarypy nea OO;

- OIIKCH e 110 JTMYHOMY COCTaBY,

- OIKCH JIMYHBIX JeJ1 YBOJIEHHBIX PaOOTHHUKOB,

- akThl 00 yTpaTe WM HEUCIIPaBUMOM HOBPEKIEHUH HOKYMEHTOB IO JTMIHOMY

COCTaBy.
3.5. COBMeCTHO C OTBETCTBEHHLIMH 32 JeJIONPOM3BOJICTBO W KaJpbl NIPOBOAMUT JIA

pa6otHukoB OO KOHCYJbTallMM IO BompocaMm paGoTel C NOKYMEHTaMH, y4acTBYeT B
MMPOBEISHUHN MEPOIIPHUSITHI IO MOBBILIEHHIO WX KBaJM(HKaIIHH.



4. IlpaBa JK

OxcrnepTHas KOMUCCHS (B JIHLIE TIpe/iceiaTelis U YIEHOB) UMEET IIPaBo:

4.1. B mpenenax cBoeil KOMIIETEHLIMH aBaTh pekoMeHaauuu pabotukam OO mo
BOTIpOCaM pa3padOTKH HOMEHKJIATypbl Ael M (OpMHDOBaHMA JeNl IIpH BEIECHUH
JIEJTOTIPOU3BOCTBA, SKCIIEPTU3bI IEHHOCTH JOKYMEHTOB, PO3bICKA HEAOCTAIOMIMX JIE]l I10
JUYHOMY COCTaBY, YIIOPAIOYeHU U 0(POpMIIEHUS JOKYMEHTOB.

4.2. 3anpamuBath y coTpyaHukos OO:

- MHUChbMEHHBIE OOBSICHEHHWS O TPUYMHAX YTpaThl, MOPYM HIM HE3aKOHHOIO
YHUYTOXXEHUS JOKYMEHTOB JOJTOBPEMEHHOTO0 CPOKa XpaHEHMs, B T. 4. JOKYMEHTOB II0
JUYHOMY COCTaBY;

- TPeIOKEHUS W 3aKIIOYeHMs, HEOOXOIMMBIE Js OIpENeNeHuss CPOKOB
XpaHeHUs I0KyMEHTOB.

4.3. 3aciymmBaTh Ha CBOMX 3acelaHUSIX OTBETCTBEHHBIX 3a [EJIOIPOHU3BOACTBO
cotpynuukoB OO 0 xoJie MOATOTOBKU JOKYMEHTOB K apXMBHOMY XPaHEHHIO, IPUYUHAX
yTpaTsl JOKYMEHTOB.

4.4, Tlpurnamare Ha 3acefaHus OK B KayecTBe KOHCYJIBTAHTOB U 3KCIIEPTOB
cnenuanuctos OO0.

4.5. DxcriepTHas KOMHUCCHS B JIMLE NIpECEaaTeNls, 3aMECTUTEN U CeKpeTaps UMeeT
TIpaBo HE NPUHUMATH K PACCMOTPEHHIO ¥ BO3BpalIaTh Ui JOPaOOTKH HEKAUYECTBEHHO U
HeOpPEeXHO IOTOTOBJIEHHBIE JOKYMEHTHI.

4.6. HubopmupoBats pykoBomutens OO 1o BompocaM, OTHOCAIIUMCS K
kommeTeHuuu JK.

5. Opranunzamus pa6orsl IK

5.1. DK OO paboraer 110 rofioBOMy ILIaHy, yTBepxkaeHHOMY pykosoautenem OO.

5.2. Bompochl, OTHOcsIIMecs K KOMIETeHIMH GSK, pacCcMaTpuBarOTCs Ha ee
3aceaHugX, KOTOPbIE IPOBOATCS [0 Mepe He00X0AUMOCTH, HO He peXe JABYX pa3s B IOfI.
Bce 3acemanus OK npotokonupyroTes.

5.3. Tloctynatomue Ha paccMoTpeHne DK HOKyMEHTBI pacCMaTpUBAIOTCS Ha ee
3ace[JaHuM He I03Hee YeM yepes 10 qHei.

5.3. 3acemanue DK ¥ MpUHATHIE HA HEM peLIeHHs CUUTAIOTCS IIPAaBOMOYHBIMH, €CITH
B FOJIOCOBaHWHU TPHUHSIN y9acTHe He MeHee I0JIOBUHBI IIPUCYTCTBYIOIIUX Ha 3aCeIaHuu
ynenoB OK. IlpaBo pematoiero rojnoca umeroT Tonpko wieHbl OK. Ilpurnamentsie
KOHCYJIBTAHTBI M DKCIEPThl UMEIOT MPaBO COBELIATENILHOIO I'0J0Ca, B FOJOCOBAaHUH He
y4acTBYIOT. :

Perienuss MpUHUMAIOTCS MPOCTHIM OOJIBIIMHCTBOM TOJIOCOB IMPHUCYTCTBYIOLIUX Ha
sacemannu uneHoB OK. Ilpu pasneneHuu rosiocOB IIHPOBHY pEIICHHE IMPUHUMAET
nperncenatens OK.

5.4. Bemenue menomnpousBocTBa JK, XpaHeHHe U MCIIOJIb30BaHKE €€ IOKyMEHTOB,
OTBETCTBEHHOCTh 32 MX COXPAHHOCTb, & TAK)Ke KOHTPOJIb 33 HCIOJHEHHEM NPUHATBHIX OK
pellieHuii BO3/IaraloTcs Ha CEKpeTapsl KOMUCCHH.

5.6. DxcrepTHas KOMHCCHS HECET OTBETCTBEHHOCTh 3a MPHUHATHIC PEIICHUS B
COOTBETCTBHUH C JIEUCTBYIOIUM 3aKOHOAATENLCTBOM PD.
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